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HOJIOKEHUE
0 NopsiAKe 00padOTKHU NEPCOHAIBbHBIX JAHHBIX PA0OTHUKOB
I'KY «KBbP-Meauna»

I. O01mue moroKeHUA

1.1. Hacrosimee Ilomoxxenne o mnopsake oOpaOOTKM NEPCOHAIBHBIX JIaHHBIX
pabotHukoB (manee — Ilonoxenue) I'KY «KBP-Menua» (nanee-YupexiaeHue)
pa3paboTaHO B COOTBETCTBUM C TpynoBeiM KojekcoM Poccuiickoii ®enepanuu,
Konctutynuein Poccuiickoit ®enepaunu, ['paxmanckum koaekcoM Poccuiickoii
®enepaunn, DenepanbHbiM  3ak0OHOM  «O0  uHopmanuu, HHPOPMAIMOHHBIX
TEXHOJIOTHIX U O 3amure uHpopMauum», deaepaibHbIM 3aKOHOM «O MEepPCOHATbHBIX
JAHHBIX», [IpaBriIaMu BHYTPEHHETO TPYJAOBOTO PACIIOPSAKA Y UPEKICHUS.

1.2. Ienp pa3pabotrku IlonmoxkeHus—  ompejaesieHUE TOpsiAKa  00paboOTKU
NEPCOHANIBHBIX JAHHBIX PAaOOTHUKOB YUpeXJEHHsA, OOECIEUCHHE 3allUThl MPaB H
cB00OJ] paOOTHUKOB YupexaeHHs IpH 00pabOoTKe UX MEPCOHANbHBIX JAHHBIX, & TAKKE
YCTAaHOBJICHHME OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIMI, HMEIOIIMX JOCTYNl K
NEPCOHANIbHBIM JaHHBIM PAOOTHUKOB YUpEXKJCHUs, 32 HEBBITOJIHEHHE TpeOOBaHUMI
HOPM, PEryJIHPYIOMMX 00pabOTKY U 3aIUTy NEPCOHAIBHBIX JaHHbBIX.

1.3. Tlopsimok BBOa B AeiicTBUE U U3MeHeHUs [lonoxxeHus.

1.3.1. Hacrosimmee IlomoxkeHne BCTymaeT B CHJIy C MOMEHTA €ro YTBEPKICHHS
TUPEKTOPOM YUpeKIeHUusT W JAeHCTByeT OecCpouyHO, [0 3aMEHbl €ro HOBBIM
[Tonoxxenuem.

1.3.2. Bce usmenenus B [1onoxeHne BHOCATCS IPUKA30M.

1.4. Bce paboTHUKM YUpeXIeHUS HOKHBI OBITh O3HAKOMJICHBI C HACTOSIIIUM
ITonmoxeHnneM 1o poCIuch.

1.5. PexuM KOHPUACHIIMAIBHOCTH MEPCOHANBHBIX JAHHBIX CHHUMAETCS B CIIy4asX UX
00e3IMYMBaHMS M 110 UCTEUYCHUH 75 JIET CPOKa MX XpaHEHHWs, WX IPOJJIeBacTCs Ha
OCHOBAaHMHM 3aKJIIOYEHUSI HSKCIECPTHOM KOMHUCCHM YUPEKICHUSA, €CIIU HWHOE HE
ONPEAEICHO 3aKOHOM.

I1I. OcHOBHBIE OHATHS U COCTAB NMEPCOHAJIBHBIX JAHHBIX PA0OTHHKOB

2.1. Ina ueneil Hactosimiero IlonokeHHsT HCHOJIB3YIOTCS CIEIYIOIIUE OCHOBHBIC
TTOHSITHUS:

- TEpPCOHAJIbHBIE JaHHble paboTHHKAa — Jro0as uHbOpMaIus, OTHOCSIIAsICT K
OIPEEIICHHOMY WJIH OIpeIeIIeMOMY Ha OCHOBAaHUU TaKoW MH(OpMauu pabOTHUKY,



B TOM YHCJIE €10 (haMUIIUA, UM, OTYECTBO, TOO, MECALL, AATa U MECTO POXKACHUA, aIpec,
CEMeNHOe, COLMAIBHOE, HMYIUECTBEHHOE MOJIOKEHUE, O00pasoBaHUE, Mpodeccud,
JOXOObI, Apyras HHbopMauusa, HeoOxoauMmas padoTOJaTeId B CBS3U € TPYAOBLIMHU
OTHOILUEHHSIMY,

- 00paboTKa IEepCOHAIBHBIX JAHHBIX — COOp, CHUCTEMATH3allusA, HAKOIUICHHE,
XPaHEHUE, yTOUHeHHE (OOHOB/ICHUE, U3MEHEHUE ), UCTIONIB30BAHUE, PACTPOCTPAHEHUE (B
TOM 4HMCIIe Iepedada), ode3IMdYuBaHue, OJIOKMPOBAHUE, YHUUTOKECHHE TIEPCOHATBHBIX
JAHHBIX PaOOTHHUKOB

YupeKaeHus,

-  KOH()MIACHIHAIBHOCTh MEPCOHANBHBIX JAHHBIX — O04A3aTE€ABHOE 11 COOMIOACHUS
HA3HAYCHHOTO OTBETCTBCHHOIO JIMIIA, MOAYYUBIIECTO AOCTYI K NEPCOHAIBHBIM JAHHBIM
pabOTHUKOB, TpeOoBaHHE HE JOMYCKaTh UX PACOPOCTPAHEHU Oe3 cortacus padoTHUKA
WJIA HHOTO 3aKOHHOTO OCHOBAHUS,

- PpacIpOCTpPaHEHUE MEPCOHATBHBIX JAHHBIX — N€HCTBUA, HATIPABICHHBIE HA TIEpEaAaqy
NEPCOHATBHBIX OTAHHBIX PabOTHHKOB ONPEACICHHOMY Kpyry JuL (1epegada
MEPCOHATBHBIX JAHHBIX) MM Ha O3HAKOMJIEHWE C IEPCOHATBHBIMM JTaHHBIMU
HEOTPAHUYEHHOIQ Kpyra JMI, B TOM YHUCIE OOHApOJOBAHUE MEPCOHAIBHBIX TAHHBIX
pabOTHHKOB B CPEACTBAX MAaccOBOH HH(OpMAUUH, pa3MelIcHHE B MHGMOPMALMOHHO-
TENEKOMMYHHKAUMOHHBIX CETAX WM MNPEIOCTABICHUE JOCTYIA K IEPCOHAJBHBIM
JAHHBIM PAOOTHUKOB KAKUM-JIMOO MHBIM CIIOCOOOM;

- HCIOJIb30BaHHE NEPCOHATBHBIX JAaHHBIX — ACHCTRUS (OMIEPALINN ) ¢ TIEPCOHATBHBIMU
OAHHBIMH, COBEPIUIACMBIE NODKHOCTHBIM JIMUIOM OpraHM3audyd B LEIAX TPUHATHS
PEIIEHUN WM  COBEPIUCHHUS HHBIX ACHCTBUM, MOPOKIAIIUX HOPUIAHYECCKUE
MOCIEACTBUA B OTHOLIEHHH PAdOTHHUKOB JIMOO MHBEIM 00PA30M 3aTParuBaroUX UX MpaBa
1 CBOOO/IBI WJIH ITpaBa X CBOOOIBI APYTUX JIUIL;

- ONOKHPOBAHME MNEPCOHAIBHBIX MJAHHBIX — BPEMEHHOC MIPEKpalleHue coopa,
CHCTEMATHU3ALMH, HAKOIUJIEHUA, WCMOJb30BAHUA, PACIPOCTPAHECHUS MEPCOHATBHBIX
OAHHBIX pa0OTHUKOB, B TOM YHCJIE UX IIEPEIAUH,

-  VHUYTOKEHHE MIEPCOHAIBHBIX HAHHBIX — MOCHCTBHUA, B Pe3yJIbTaTeé KOTOPBIX
HEBO3MOKHO BOCCTAHOBUTH COJEPXKAHHE MEPCOHANBHBIX NAHHBIX B MHQOPMALIMOHHOH
CUCTEME TMEPCOHAIBHBIX [JAHHBIX PAbOTHUKOB MM B Pe3ylbTaTe KOTOPBIX
YHHUTOXKAOTCS MAaTePHAJIbHBIE HOCUTE/N NTEPCOHAIBHBIX TaHHBIX PAOOTHUKOB,

- 00Ee3NMYMBAHHE NEPCOHAIBHBIX HOAHHBIX — JCHCTBUS, B PE3Y/IBTATE KOTOPBIX
HEBO3MOKHO OMNPEACIUTh MPUHANICKHOCTE MEPCOHATBHBIX AAHHBIX KOHKPETHOMY
pabOTHHKY;,

- O0INEAOCTYIIHBIE TICPCOHAIBHBIE JAAaHHBIE — TEPCOHANBHBIC JAAHHBIE, OOCTYI
HEOIPAHMYEHHOT'O KPyTa JIML K KOTOPBIM IIPEIOCTABIIEH ¢ coTiacus padOTHUKA WA HA
KOTOPBIE B COOTBETCTBHH C (heAEPaTbHBIMH 3aKOHAMHU HE PACTIPOCTPAHAETCA TPEOOBAHUE
coOmoaeHna KOHPUACHUHATIBHOCTH.

- HHpOpMaUUsa — CBEOCHUA (COOOLICHHUS, NAHHBIE) HE3ABUCUMO OT (POpMBI HX
NpPEICTABICHHUS.

- IOKYMEHTHPOBaHHasA MHPOpMauus — 3apUKCUPOBAHHAA HA MATEPUATBHOM



HOCHTENE IIyTeM NOKYMEHTHPOBAHUA HMHGOPMAUUA ¢ PEKBU3HUTAMHU, TO3BOJISIOLIMMHU
OMPENEIUTh TAKYIO NHPOPMALIMIO UIIH €€ MATEPUATIBHBIN HOCUTEIIE.

2.2. B cocTaB NepCOHATBHBIX JAHHBIX PAOOTHUKOB YUPEKICHUA BXOIAT JOKYMEHTBI,
coaepkalyie MHGOPMALMID O TACMOPTHBIX MAHHBIX, O0OpPa30BAHMM, OTHOILICHUH K
BOUHCKOM 00832HHOCTH, CEMEHHOM MOJIO)KEHUU, MECTE JKMTENBCTBA, COCTOSHUM
3I0POBBA, & TAIOKE O MPEABIAYLINX MECTaX UX PalOTHI.

2.3. KoMIUIEKC AOKYMEHTOB, COMPOBOKIAIIIMI Mpouece OPOPMIEHUA TPYyIOBBEIX
OTHOLICHHH pabOTHHKA IIPH €I0 IPUEME, MEPEBOAC U YBOJIBHEHUH.

2.3.1. HH(opmMmamms, npeacrasiseMas padOTHUKOM MpU MOCTYIUIEHHH HA padoTy B
YupeKaeHHe, J0/KHA UMETh JOKYMEHTANBHYIO opmy. 1Ipu 3aKkinodyeHun TpyaZoBOro
JIOTOBOPA B COOTBETCTBUU €O CT. 65 Tpyaosoro koaekca Poceuiickoil denepanuu 1o,
NoCTyIailee Ha padoTy, NPeABABIACT padOTOAATENIO:

- T[ACHOPT WK UHOU AOKYMEHT, YAOCTOBEPSIOIIMHN JTUUHOCTD;,

- TPYOOBYK KHIDKKY, 3a HCKIIOYEHHEM CIIy4aeB, KOIAAa TPYLOBOH OOrOBOP
3aKIFOYACTCs.  BOEpPBble WM PadOTHMK nocTynaer Ha padoTy HA  YCNOBUSX
COBMECTUTENBCTBRA, MO0 TpyaoBas KHWKKa y paDOTHMKA OTCYTCTBYET B CBSI3U C €€
YTPAToi uan no APyrUM NPUUMHAM,

- CTpPaxoBOE€ CBUAETE/NBCTBO IOCYAAPCTBEHHOTO NEHCUOHHOTO CTPAXOBaHMS,

- JOKYMEHTHl BOMHCKOIO yueTa— /i1 BOCHHQOOA3AHHBIX U JIML, IOJIEKAIIMX
BOUHCKOMY YYETY,

- JOKYMEHT 00 00pa3zoBaHuy, 0 KBANU(PUKALMU UNU HANUYMH CNEUMANBHBIX 3HAHUNA —
npu NOCTYMIEHUK Ha padoTy, TPeOyIoWYyH CNELMANBHBIX 3HAHUA uau CneLManbHOR
NOArOTOBKH;

- cBUAETENLCTBO 0 npucBoeHud MHH (nmpu ero Hanuuuu v paloTHHUKA).

2.3.2. Ilpn odopmicHHM paboTHHKA B YUpPEKOCHHE DPAOOTHHUKOM OTAEIa KagpoB
3anonHseTcsa yHuuumuposaaHas gopma T-2 «JIuyHas kapTouka pabOTHUKA», B KOTOPOi
OTPaKaroTCs CAEAYIOLUME aHKETHEIE M Ouorpaduueckue gaHHele padoTHUKA:

- o0mme ceeaeHus (D.UM.O. paboTHMKA, JAaTra POKACHUSA, MECTO POXKICHUI,
rpakaaHcTBo, oOOpa3zoBaHMe, npodeccus, cTax padoThl, COCTOAHME B Opake,
NACNOPTHBIE NAHHBIE ),

- CBEAEHMA O BOUHCKOM YYETE;

- JlaHHBIE O IpUEME Ha padoTy;

B panbHeHIIem B IAYHYIO KAPTOUKY BHOCATCS:

- CBEACHHUA O NEPEBOAAX HA APYTYIO padoTy;

- ¢BeAgHMA 00 aTTeCTALMH,

- CBEACHMA O NOBBILIEHUH KBaNIU(PUKaLKMU,

- ¢BeneHus 0 npodeccuoHanbHOM NEPENOArOTOBKE;

- CBEACHMA O Harpaaax ([OOLPEHUAX), NOYETHBIX 3BAHUSX;

- cBeaeHus 00 oTnycKax,

- CBEAEHHWSA O COLMAIBHBIX TapaHTUAX;

- CBEIEHMS O MECTE JKUTENBCTBA U KOHTAKTHBIX TeAe(DOHAX.

2.3.3. Botaene kaapoB YUpeKACHUS CO3AAIOTCA U XPAHATCA Cle4yOLLWE TPYIEI
JOKYMEHTOB, COAEPIKALUNE NAHHBIE O PAOOTHUKAX B €AUHUYHOM WM CBOJHOM BUAE:



2.3.4. IOKYMEHTBI, COOSpKAllMe MNEPCOHAJBHBIE JAHHBIE PAOOTHUKOB (KOMILICKCEHI
JOKYMEHTOB, COIIPOBOXKJAKOLINE MPOoLece OPOPMICHUS TPYIOBBIX OTHOIICHUN MNpU
npueMe Ha paboTy, IepeBoae, YBOJBHEHHH;, KOMIIJICKC MaTePUaIOB M0 aHKETHPOBAHHIO,
TECTUPOBAHHK), NPOBEACHUIO COOECENOBAHMNH C KaHAMAATOM Ha JOMKHOCTD,
MOIJTMHHUKM M KOIIMH IIPUKA30B MO JIMYHOMY COCTaBY, JIMYHBIE Oefla U TPYHOBBIC
KHIKKH pabOTHHUKOB; JIENa, COACPpKAILNE OCHOBAHUS K MPUKA3Y M0 JUYHOMY COCTABY;
aena, CoIep Kallie MaTepHaIbl aTTeCTaUdH pabOTHUKOB, CITY)KEOHBIX pacCeIOBaHMUIA;
CMPaBOYHO-MH(DOPMAITHOHHBIH OaHK JAHHBIX MO TEPCOHANY (KAPTOTEKU, YKYPHAJIBI),
MOITUHHUKM W KOMHM OTYETHBIX, AHAIMTUYCCKUX M CIPABOYHBIX MAaTCpPUAJIOB,
MepeiaBacMblX  PYKOBOACTBY  YUPEXKIOCHHA,  PYKOBOOMTENAM  CTPYKTYPHBIX
NOApa3fACNeHu;, KOMUH OTYETOB, HAMNPABASEMBIX B TOCYIAPCTBEHHBIE OPraHbI
CTAaTUCTHUKH, HATOTOBBIC WHCMEKUMH, BHIILICCTOALINE OPTaHbl YIIPABICHUS W OPYTHE
YUPEKIACHUSA).

2.3.5. JIoKyMeHTauus MO OpraHu3audd padoTel CTPYKTYPHBIX IIOAPAa3Ae/ICHUN
(IONIOKEHUST O CTPYKTYPHBIX  MOJAPA3AENECHUAX, JODKHOCTHBIE HMHCTPYKIIUH
paGOTHMKOB, MNPUKA3bl, pPACMOPKCHHS, YKa3aHHA PYKOBOACTBA YUPEKICHHUS),
JOKYMEHTHI 10 MIAHHPOBAHUIO, YUETY, aHAIU3y U OTYETHOCTU B 4acTH padoTHL C
MEPCOHATIOM Y UPEIKICHUS.

II1. CGop, 0OpaGoTka H 3aIHTA NEPCOHATBHBIX JAHHBIX
3.1. Ilopamok noyy4eHHs IePCOHANBHBIX JAHHBIX.

3.1.1. Bee nepcoHanpHble JaHHBIE palOTHUKA YUPEKICHUS CICAYET MOJIYUYaTh Y HETO
camMoro. Ecny mepCcOHANbHBIE NaHHBIE PAa0OTHUKA, BO3MOMKHO IIOJNYYUTE TOJBKO V
TPETBEH CTOPOHBI, TO PAaOOTHUK JOJDKEH OBITH YBEAOMIIEH 00 3TOM 3apaHEe M OT HEro
JO/KHO OBITH MOJIYYEHO IMHUCBMEHHOE coryiacue. JIODKHOCTHOE JIMIO padoToaaTeNs
IOOJDKHO COOOIIMTH pabOTHUKY YUPESKISCHHUS O LENIX, NPEANONaracéMbIX UCTOUHUKAX U
cnocodax MOIyYEHUsl MEPCOHANBHBIX JAHHBIX, 4 TAKKE O XapakTepe MOIeXaluux
NONYYCHHKO MNEPCOHAIBHBIX MJAHHBIX M TIOCIHEACTBUAX OTKaza pabOTHUKA [aTh
NUCBEMEHHOE COTJIACHE HA UX MOJTYYEHUE.

3.1.2. Pabotoaaresnp HE UMEET IIpaBa NOIy4aTh U 00padaTEIBATE MEPCOHANBHBIE JAHHBIE
paboTHMKa VYUpeKOCHHMS O €ro pacoBOd, HAUMOHAJIBHOH IIPUHALICKHOCTH,
MOMUTHYECKHX B3IVIAAAX, PETUTHO3HBIX WIH (QUIOCOPCKUX YOSKACHUAX, COCTOSHUU
300pOBbs, HHTHMHOM JKHU3HU. B cilyyasx, HEMOCPSACTBEHHO CBA3aHHEIX C BOIIPOCAMH
TPYAOBBIX OTHOILUEHHWIl, B COOTBETCTBUHU ¢O ¢T. 24 KoHctutyuuu Poccuiickoii
®enepauun paboTogaTeNb BIPaBe NOAyYaTh H 0OpadaThIBaTh JAHHBIE O YACTHOM JKU3HU
pabOTHHKA TOJIBKO C €0 IHCHbMEHHOIO COrIACHsl.

O0padoTKa YKa3aHHBIX MEPCOHATBHBIX JaHHBIX PA0OTHHUKOB PadoTOAATEIEM BO3MOXKHA
TOJIBKO € MX COTUIacHs MO0 0e3 HX COTIacHs B CIACAYIOIINX CIIyqaax:

- TIEPCOHAJIbHBIE JaHHBIE SBISKOTCS OOIEAOCTYMHBIMIY,

NEePCOHANBHBIE JAHHBIE OTHOCATCA K COCTOSIHUIO 3I0POBBS padOTHUKA U UX 00paboTKa
HeoOXomuMa A8 3alIMTBI €ro JKU3HM, 3JOPOBBbS WM HHBIX SKM3HCHHO Ba’KHBIX
HHTEPECOB JTUO0 KU3HHU, 3J0POBBS HWIH UHBIX KU3HEHHO BKHBIX UHTEPECOB IPYTHX JTHIL
H MOJTYUSHHUE COTIacus pabOTHHKA HEBO3MOKHO,



- 1o TpeOOBAHUIK) MOJHOMOYHBIX TOCYJAPCTBEHHBIX OpPraHOB B CIyvasx,
IPEOyCMOTPEHHBIX (peaepaibHbBIM 3aKOHOM.

3.1.3. Pabotonarens BmpaBe oOpabaThIBATE MEPCOHAIBHBIE JaHHBIE PAa0OTHUKOB
TOJIBKO C UX MMCBMEHHOIO COMacUA.

3.1.4. TIuceMeHHOE cornacue pabOTHHKA Ha 00pabOTKY CBOMX MEPCOHAIBHBIX JAHHBIX
NOJIKHO BKIIFOYATE B CeOs:

- (amwiMoo, MMSA, OTYECTBO, agpec CyOBbEeKTa MEPCOHAIBHBIX JAHHBIX, HOMEP
OCHOBHOIO JIOKYMEHTA, YIOCTOBEPSIOLIETNO €ro JIMYHOCTh, CBEACHUSI O JaTe BBEIAAUYM
YKA3aHHOTO JOKYMEHTA U BBIAABLUEM €0 OPraHe;

- HauMEHOBaHue ((paMmwiInio, MM, OTYECTBO) U agpec OINEpaTropa, MOIYyYaloLero
cornacue CyOBeKTa NEPCOHANBHBIX AAHHBIX;

- 1uenb 00padoTKU MEPCOHATBHBIX JAHHBIX;

- TepevYeHb MEPCOHATBHBIX JAHHBIX, Ha OOpPadOTKY KOTOPBIX JAETCs COrnacue
CYOBEKTa NEPCOHANBHbIX AAHHBIX;

- TIEepEYCHb ACHCTBHN ¢ MEPCOHAJIBHBIMUA DAHHBIMH, HA COBEPLICHUE KOTOPBIX OACTCA
cornacue, OOILIee ONMCAHME MCNONB3YEMbIX ONEparopoM ¢nocodos  00padoTku
NEPCOHANBHBIX AAHHbIX;

- CpPOK, B TEUEHHME KOTOPOrO JACHCTBYET COrNacue, a TAKKE MOPSI0K €ro OT3bIBA.
Dopma 3asBIEHUS 0 corlacuy padOTHYKA HA 00paloTKY NEPCOHATBHBLIX JAHHEIX CM. B
IIPUIOKEHUH | K HacTogweMy [10I0KEHHIO.

3.1.5. Cornacue paboTHHKA HE TPeOyeTCA B CICAYIOIIMX CIyUYasx:

1) oOpaboTka MEPCOHAIBHBIX MAHHBIX OCYILECTBIISIETCS HA OCHOBAaHUH TpyaoBOro
koaekca PO unu uHoro ¢eaepasbHOro 3aKk0Ha, yCTaHaBAMBAIOLIErO €€ Leb, YC/10BUs
NOJLY4€HUS NIEPCOHANBHBIX JAHHBIX U KPYT CYOBEKTOB, NEPCOHANBHBIE AAHHBIE KOTOPbIX
nojanesxar od0padoTke, a TAKKE ONPEACAKIOUIEr0 NOJHOMOYUA padoToaares;

2) oOpaboTka MNEpPCOHANBHBIX MOAHHBIX OCYLIECTBIACTCA B LEHAX MCMOIHECHHUSA
TPYAOBOIO J0rOBOPA;

3) o0padoTKa NEpPCOHANBHbIX JaHHbIX OCYILIECTBAAETCA 1Sl CTATUCTUYECKUX MIM UHbIX
HAy4HbIX LENEH Npu ycnoBun 0043aTenbHOro 00e311u4rBaHus NEPCOHANBHbIX AAHHBIX;
4) obpaboTka NepcoHaNbHbIX JaHHbLIX HEOOX0AMMA A5 3ALIMTLI )KW3HM, 3A0POBEA WU
UHBIX JKU3HEHHO BAKHbBIX WUHTEPECOB PA0OTHMKA, €CAM OOIYHECHUE €ro coracus
HEBO3MOSKHO.

3.2. Tlopsagok oOpaboTKu, Nepeayn H XpaHCHUA MEPCOHANIBHBIX JaHHBIX.

3.2.1. PaloTHUK VYUpeKICHUA NPEAOCTaBILAET palbOTHUKY OTAena  Kaapos
YupeaeHus OOCTOBEPHBIE CBEACHHUA O ceOe. PabOTHUK OTAEHA KAOpOoB YUpEeKACHUA
NPOBEPAET AOCTOBEPHOCTE CBEASHUH, CBEPAS AAHHBIE, TPEAOCTABACHHBIE PAOOTHUKOM,
¢ UMEHIIMMHUCA Y PA0OTHUKA AOKYMEHTAMM.

B cootBeTcTBHH €O CT. 86, 111, 14 TK PO B nenax obecrieueHus mpas 1 cBOOOI YeIOBEKA
U rpaknaHuHa JMpekTop Yupexkaenus (Padotoparens) v €ro npeacTaBuTean OpU
00paloTKe NepCOHANbHbIX AaHHbIX padOTHHUKA AOSKHbL cOONI0AATE CeayrolMe o0mue
TpedoBaHuA:



3.2.2. OBpaboTKa nepcoOHANBHBIX JAHHBIX MOKET OCYLUSCTBIATHCA UCKIIUYUTENBHO B
Heassx oOecmeueHHs COOMKACHUS 3aKOHOB U MHBIX HOPMATHUBHBIX IPABOBEIX AKTOB,
coaercTBUA pabOTHHKAM B TPYIOYCTPOHCTBE, OOYUSHHHN M MPOABHKEHHH 10 CITYXKOe,
ofecrnieueHus JTUYHOH 0e30MacHOCTH pPadOTHUKOB, KOHTPOJIA KOJUYECTBA U KAYECTBA
BBIITOTHACMOH padoThl 1 00ECNEUEHH COXPAHHOCTH UMYLLIECTBA.

3.2.3. Tlpu onpeneneHun oOBeMa M coaeprKaHuA, oOpadaTbIBACMBIX IIEPCOHANIBHBIX
naHHbIX Pabotomarens JOKeH PykoBOACTBOBAaThCAd KoHctutynuei Poccuiickoi
®epepauun, TpyaoBbIM KoaekcoM Poccuitckoit deaepaunu U MHBIMU (QeaepaibHEIMH
3aKOHAMU.

3.2.4. Ilpu NpUHATUH PELUCHHH, 3aTparMBalOLIX HHTEPECH padOTHHKA, PaboTogaTens
HE MMEET MpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JAHHBIX PAa0OTHMKA, MOTYYEHHBIX
MCKJIIOYUTENBHO B PE3YIBTATE UX aBTOMATU3HPOBAHHON 00pabOTKH WK MICKTPOHHOTO
MOJTY4YCHUS.

3.2.5.3ammTa TOEPCOHAIBHBIX JaHHBIX PA0OTHUKA OT HEMNPABOMEPHOr0  HX
MCIIOJIB30BAHUA WIH YTpaThl obecneunBaeTes Paborogarenem 3a cueT €ro cpeacTs B
MOpPsJIKE, YCTAHOBICHHOM (pe/iepaibHbIM 3aKOHOM.

3.2.6.PabOTHHKH M UX IPEACTABUTENM AOHKHBI OBITH O3HAKOMIICHEI IO PACHHUCKY C
JOKYMEHTaMU YUPEXKICHNUS, YCTAHABIHUBAOLIUMY MOPAI0K 00padOTKU MEPCOHATBHBIX
JAHHBIX PaDOTHHKOB, & TakKe 00 X MpaBax U 00A3aHHOCTAX B 3TOH 001acTH.

3.2.7.Bo Bcex cltydasx 0TKa3 pabdOTHHMKA OT CBOUX IIPAB HA COXPAHCHME U 3AILUTY TaiiHEI
HEOCTACTBUTEJICH.

IV. Ilepenaya u XpaHeHHE MEPCOHAIBHBIX JAHHbIX

4.1. Tlpum nepemaye NEPCOHANBHBIX HJAHHBIX padoTHHUKA PadorogaTenb HOMKEH
coOnroaaTh CIEAYIOLIME TPEOOBAHUA!

4.1.1. He coofmare nepcoHANbHBIE OaHHBIE PAOOTHUKA TPETBEH CTOpOHE 0Oe3
ITUCBEMEHHOTO COrnacHs pabOTHHKA, 332 UCKIFOUEHUEM CIYYAeB, KO 1a 3T0 HEOOXOIUMO
B LIENAX NPEOYNPEKACHUS YIPO3bI )KM3HH U 3I0POBBIO PaOOTHHUKA, 4 TAKKE B CIyYasx,
YCTAHOBNECHHBIX eaepaIbHBIM 3aKOHOM.

4.1.2. He coolars NepcOHATIbHBIE JaHHBIE PA0OTHUKA B KOMMEPYECKUX LiensaX 0e3 ero
IIHCBMEHHOTO coracusa. OOpaboTka NEepCOHANTBHBEIX JAHHBIX Pa0OTHMKOB B LENSX
IPOABHUKEHUST TOBApPOB, padOT, YCAYTr HA PBIHKE NYTEM OCYILECTBICHUS MPAMBIX
KOHTAKTOB ¢ IOTCHUHAIBHBIM MTOTPEOHTENIEM ¢ TOMOLLUBIO CPEACTB CBS3H AOIMYCKAeTCA
TOJIBKO C €T0 MPEABAPUTEIBHOTO COTIACHSL.

4.1.3. Ilpeaynpeauts JuLL, MOJIYYHUBIINX IEPCOHATIBHBIE TAHHBIE PpAa0OTHHKA, O TOM, YTO
3TH JAHHBIE MOTYT OBITH MUCIIOIB30BAHBI JIMLLD B LEAX, I KOTOPBIX OHU COOOIICHEI, U
TpeOOBaTh OT 3TUX JHL MOATBEPKACHUA TOTO, YT 3TO MpaBWIO coOM0aeHO. Jluua,
IIOJIVYMBIIKE MEPCOHANBHBIE HaHHBIC Pa0OTHUKA, OOA3aHEI COOMIOAATHE PEKHM
CEKPETHOCTH (KOH(UACHIHANBHOCTH). JlaHHOe [IonokeHUEe HE pacnpoCcTpaHseTcs Ha
OOMEH ICpCOHANBPHBIME JAHHBIMH PaOOTHHKOB B MNOPAOKE, YCTAHOBICHHOM
(eaepaTbHBIMH 3aKOHAMYL.

4.1.4.OcylmiecTBIATL Iepenavy IEpPCOHANBHBIX MAAHHBIX PA0OTHUKOB B Npenenax
VUPEKACHUSA B COOTBETCTBUH ¢ HACTOALIUM [[00KEHHEM.



4.1.5. Paspemars IOCTYII K IEPCOHAIBHBIM JaHHBIM PA0OTHUKOB TOJBKO CIELHUATBHO
YIOJHOMOYECHHBIM JIMLAM, IPH 9TOM YKa3aHHBIC JIMLIA JODKHBI HMETE IIPAaBO MOJIy4aTh
TOJILKO T€ MEPCOHANBHBIE JAHHBIE PA0OTHUKA, KOTOPbIE HEOOXOIUMBI /IS BBIMOJIHEHMUS
KOHKPETHOH (hYHKLIHH.

4.1.6. He 3anpammBate HH(POPMALMK) © COCTOSHUM 3A0pOBbid padOTHHKaA, 3a
HUCKIYCHUEM TEX CBCICHHWI, KOTOpBIE OTHOCATCA K BONPOCY O BO3MOYKHOCTU
BBINMOJIHEHHS pAa0OTHUKOM TPYI0BOI PyHKUUM.

4.1.7. TlepenaBarh nepcoHaNbHBIC JaHHBIC paOOTHHKA MIPEICTABUTEISAM paOOTHUKOB B
TIOPSIAKE, YCTAHOBJIEHHOM TPyJOBBIM KojaekcoM Poccuiickoit  Denepanum, u
OTPaHUYMBATh 3Ty MH(POPMALKIO TOJIBKO TEMH NMEPCOHAIBHBIMU AAHHBIMHU PAaOOTHHKA,
KOTOPBIE HEOOXOUMBI JUISI BBITIOJTHEHUS YKA3aHHBIMU MPEACTABUTENIAMU UX (QYHKIIMY.
4.2, XpaHEHHE W HCIOIB30BAHUE IEPCOHANBHEIX JAHHBIX PA0OTHUKOB:

4.2.1. TlepcoHaneHble JaHHBIE PAOOTHUKOB 00padaTHIBAKOTCA U XPAHATCA B OTICNE
KaJIpOB.

4.2.2. TlepcoHanpHBIC OAHHBIE PaOOTHUKOB MOryT OBITE IOJYYEHBI, IMPOXOIUTH
AaIpHEUIY0 00padoTKy U MEpeaBaThCs HA XPAHEHUE KaK Ha OYMaKHBIX HOCHUTENAX,
TaK U B VIEKTPOHHOM BHIOEC — JIOKAIBHON KOMIIBIOTEPHON CETH H KOMMBKOTEPHOM
nporpamme «1C: 3apruiata U Kaapbi».

4.3, Tlpy mONy4YeHUH MEPCOHANBHBIX HAHHBIX HE OT paOOTHHUKA (3a HCKIIKOUCHHEM
C/Iy4acB, €CIH NEPCOHAIBHBIE AAHHBIE OBUIM TMPEAOCTABICHBEl PabOTONATENK) Ha
OCHOBaHHHM (pemcpalbHOINO 3aKOHA WIM €CJH TEePCOHATIBHBEIC HAHHBIC SBIAIOTCA
o0LIeIOCTYMHBIMU ) PadOTOAATENE 10 HaYaIa 00pabOTKU TAKUX NEPCOHATBHBIX TaHHBIX
00s3aH IpeIOCTaBUTh PAaOOTHHUKY CIICAYIOLYIO HHPOpMaLUIO:

- HauMeHOBaHHE ((hamMWwius, HuMs, OTYECTBO) M QAPEC OMepaTtopa WIH €ro
IIPEOCTABUTEIIA;

- Leap 00paboTKK NepCOHANBHBIX JAHHBIX H €€ MPABOBOE OCHOBAHUE,

- MOPEAnoaraeMble Mob30BaTeN IEPCOHABHEIX JaHHBIX,

- YCTAHOBJCHHBIC  HACTOAWIMM  DeacpajbHBIM — 3aKOHOM  IIpaBa  CyOBEKTa
TIEPCOHATBHBIX JAHHBIX.

V. JocTyn K nepcoHaJIbHBIM JAHHBIM PA0OTHHKOB

5.1. TlpaBo gocTyma K NEpCOHATBHBIM JAaHHEIM PAOOTHUKOB HMEIOT:

- IHPEKTOP YUPEKICHUS,

- 3aMECTHUTENIH OAPEKTOpa MO HAMPABICHUIO ASATENBHOCTH (IOCTYH K MEPCOHATIBHEBIM
JaHHBIM PAOOTHUKOB MOAYMHEHHBIM UM MOAPA3ACTICHUN );

- TJIABHBIH CIIECLIHAIHCT,

- HMHCIEKTOp MO Kaapam; HH>KEHED II0 OXPaHe TPyIa, KOPUCKOHCYJIBT,

- TJIaBHBIN Oyxrantep, OyXraiarep, 3JKOHOMUCT,

- cekperapu (uHdpopMmanus O (HAKTHYECKOM MECTE€ NPOKUBAHUS M KOHTAKTHBIC
Tene(pOoHBl pADOTHUKOB),

- PYKOBOIMTEIH CTPYKTYPHBIX IIOAPA3ACIICHUIA 110 HANIPABICHUIO OCATEIIBHOCTH



(IOCTYN K MEPCOHATTBHBIM JaHHBIM TOJIBKO PAGOTHHKOB CBOCTO ITOAPA3ACIICHHS ).

5.2. PaboTHUK YupeKOeHHUA UMEET MPaBo:

5.2.1. Ilony4aTe OOCTYN K CBOMM MEPCOHAJBHBIM JAaHHBIM U O3HAKOMIICHUE ¢ HUMH,
BKIIKOYAs MpaBo Ha OE€3BO3ME3THOE MOMYUCHUE KONME JIH0OOH 3amucu, coaeprkaieit
TIEPCOHAJIBHBIE TaHHEIE PalOTHHKA.

5.2.2. Tpeborate oT Paboromarens YTOYHEHHA, HCKIIOUCHUSA WM MCMPaBICHUS
HEMOJIHBIX, HEBEPHBIX, YCTAPEBILUX, HEAOCTOBEPHBIX, HE3AKOHHO TOJIYUEHHBIX WM HE
ABJAIOLIMX HEOOXOOUMBIMHU 114 PaboToaarens nepCOHATBHBIX JAHHBIX.

5.2.3. Tlonyuatk oT PaboTonarens

- CBEIEHMSA O JIMLAX, KOTOPBIE UMEIOT AOCTYI K IIEPCOHATIBHBIM AAHHBIM HIIH KOTOPBIM
MO3KET OBITE IPEAOCTABIEH TaKO! TOCTYII,

- mnepeueHb 00pabaTbiBACMBIX IIEPCOHAIBHBIX JAHHEIX M UCTOYHUK UX MOTYUSHUS,

- cpokH 00pabOTKH MEPCOHAIBHBIX JAHHBIX, B TOM YHCIIE CPOKHU UX XPAHEHUS,

- CBEIEHHMS O TOM, KaKHe IOPHIMYECKHE MOCICOCTBHA A CyOBeKTa MepPCOHATBHBIX
JAHHBIX MOJKET ITOBJCYD 3a cOO0H 00padoTKa ero nepcoHaNbHbBIX JAHHBIX.

523, Tpebosare u3pelleHUs PaloTonareneM BCeX JIMI[, KOTOPBIM paHee OblIu
COODILECHBI HEBEPHBIE WK HETIOMHBIE TEPCOHANBHEBIC JaHHEIE, 000 BCEX MPOU3BEACHHBIX
B HUX HCK/THOUEHMSIX, HCTTPABNEHHSIX WU JOMOTHEHUSIX.

Ob6:kanoBarb B YIIOJHOMOYSHHBIH OpPraH Mo 3ailmTe Mpap CyOBEKTOB MEPCOHAIBHEBIX
JAaHHBIX WJIH B CyAeOHOM TOPSAKE HEMPaBOMEPHBIC NEHCTBUA UM Oe3neHCTRUS
Pabotonatens npu o0padoTKe U 3alKUTE €ro NepCOHANbHBIX JAHHBIX.

5.3.  Komnuposath 1 Ae1aTh BHITUCKH NEPCOHATBHBIX TaHHBIX PA0OTHUKA pa3peluacTcs
HCK/IOYHTENBHO B CITY)KEOHBIX LE/IAX ¢ MMCBMEHHOIO Pa3peLIcHUs HaualbHUKA OTIea
KaJIpOB.

5.4. Tlepenaya uHpOpMaUKK TPEThEH CTOPOHE BO3MOKHA TOJBKO IMPU MUCHMEHHOM
coracuu padOTHUKOB.

VI. OTBeTCTBEHHOCTSH 33 HAPYLUIEHHE HOPM, PeryJIupYIIUX 00padoTKY H 3aLIUTY
NePCOHANBbHBIX JAHHBIX

6.1. PaloTHUKM VYUpeKIeHUsA, BUHOBHBIE B HAPYIIECHUU HOPM, PEryIUPYOLIMX
noayueHue, o0paboTKy M 3alUMTy IICPCOHANBHBIX MJAHHBIX Ppa0OTHHUKA, HECYT
AUCLMIIMHAPHYK) AJAMHUHUCTPATUBHYK), TPAXKAAHCKO-IIPABOBYI0 UM  YIOJOBHYIO
OTBETCTBEHHOCTB B COOTBETCTBHUHM € (peIepaibHBIMU 3aKOHAMU.

6.2. JIUpekTOp VYUpEeXKICHHS 3a HapylIeHHE HOPM, PETYIHPYIOUIMX MOJYyYEHHE,
00palboTKy M 3alIUTy NEPCOHANBHBIX JAHHBIX PA0OTHUKA, HECET aAMUHUCTPATUBHYIO
OTBETCTBEHHOCTH coracHo ¢T. 527 u 5.39 Koagekca 00 aIMMHMCTPATHBHBIX
npaBoHapylIleHUAxX Poccuiickoil denepanuy, a Takke BO3MEIIAET padOTHUKY yiIepd,
IPUYAHCHHBIT  HENPABOMEPHBIM  MCIIONB30BAHHEM HHGOPMAUMU, COACpIKALICH
IIEPCOHAIBHBIE NaHHBIE PAOOTHHKA.



